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OFFICE OF THE SECRETARY OF STA+E 
DEPARTMENT OF ARCHiVES AND HISTORY 

RECORDS MANAGEMENT QlVlSlON . . ~, 

INSTRUCTIONS: See Publicatio; No. 76-RM-! for instructions on completing this form. Forward signed.original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. I 

ippiicaiiun Date I ' Department of Pub l i c  S a f e t y  
- ~~ ~ .. . ~~ ~ ~~~ 

Uniform Div i s ion  
tppiication Numkr Driver Services Sec t ion  

JklL 2 0 !3?7 

65 6-58 2 1 

~~ - ~~~ - - 
Working Titie Supervisor Telephone Number 

Lt .  K i c k l i g h t e r  2. ?eisr.n to Contact 

<Action Requested 
~~~~ 

~~ . ~. ~ 
~ __ - ~~~ ~~~ ~ 

~~ ~~ ~~~~ ~~ 

a. 
b. 
c. Z A G G ~  A,F~K&ILE~:RO,~,~ 474 rr ~ I .C&ck One. OChange; .B Sueerceds;~~Ci  void 

0 Estaailsn Retention Schedule; dcord will continue to accumulate. 
D Dispxe of present accumulation; no further accumulation anticipated. 

.~ - - -  
~ 

_ _  
5. Records SerierTitle (followed &?itle used in office; if  different) 

8 

p r e s e n t  D r i v e r s  License Rece ip t  F i l e  (Agency Common Schedule) 

What is the funkion-of the Division and the Office in which this record series is created? 
, .  

. 
I. Da, i f  Sciea 
tar!iest Latest 
1972 

5. 0rei;ioo and Office Function 
-~ I ~~~ ~~~ . ~~ - .. .~ ~~. ~ . . . ~ ~ . . ~ 

The Uniform Div i s ion  i s  r e s p o n s i b l e  f o r  t h e  p a t r o l  of streets and 
highways t o  i n s u r e  the s a f e t y  of l ives  and proper ty ;  t h e  i n v e s t i g a t i o n  
of motor v e h i c l e  a c c i d e n t s  and t h e  komputation of r e l a t e d  s t a t i s t i c s ;  
t h e  l i c e n s i n g  of c i t i z e n s  t o  o p e r a t e  motor v e h i c l e s  and t h e  suspending 
or  revoking of l i c e n s e s ;  and t h e  s u p e r v i s i o n  of motor v e h i c l e  i n spec t ion  
r eco rds  and t h e  d i s t r i b u t i o n  of motor vehicle i n s p e c t i o n  st ickers a d  
o t h e r  r e l a t e d  documents. The d i v i s i o n  must b e  a v a i l a b l e  when c a l l e d  
upon i n  t h e  even t  of c i v i l  d i s o r d e r s  or n a t u r a l  d i s a s t e r s  and i s  
r e s p o n s i b l e  for  t h e  s a f e t y  of the Governor of t h e  State of Georgia 
and h i s  family.  

.. -~ ~ ~~ ~ ~ . - ~ _ - ~ _  ~ . . .  ~. ~~ . -~ ~ 

7. Recmd Series Description 

Documents relating to: 

This file contains the following documents (include form numbersand titles, if any): 
. -  

~~ ~ 
. ~ Attach samplesof the file. ~ ' 

, c r e a t i n g  laminated copy of l i c e n s e .  

.. 
- 

i s s u i n g  Georgia Motor Vehicle  Licenses  to v e h i c l e  operators and 
I 

i - 
lndii;lcd are: + ..second paper COPY of Georgia Motor Vehicle  License which lists 

drivers name and l i c e n s e  number, address, b i r t h d a t e ,  exam date, 
physical data, s i g n a t u r e ,  and l i c e n s e  e x p i r a t i o n  d a t e .  orginal 
COPY is  given to vehicle operator as temporary l i c e n s e  until 
laminated  l i c e n s e  i s  mailed. 

.~ 
~ - -~ -~ ~- ~- - 

. -~~ ~ - . ~- 
~~~~ ~ . I  ~- - 

'I 
.. 

- ' - 

Before 4/1/77: By Pa t ro l  Post ,  thereunder  ch rono log ica l ly  by d a t e  of i s s u e ,  
thereunder  a lphabet ical ly  by Soundex Code. 

A f t e r  4/1/77: By Pa t ro l  Pos t ,  thereunder  ch rono log ica l ly  by date of i s s u e -  File is arranged: 
.. 

... .~ ~ . F . ~ ~ ~ . _ ~ . - - ~ ~ . ~  _- -~ ~ ~ . __ .- .. , - ... ~ 

3, Mm;h!y Rsferen i  Rate seIdom How often are records referred to  which are: - -. .. 
Gne to six mjnths oid __ 
$$gg&f!e months and o l d e r L ~ -  

3. &T!%s:+ Rate of A&%wlation-of Remrds 
Le:irr-$ip drawers I- ---~--; Leyal-size drawers - ~...__ _ -  .-; Shelves -. 

. .. ..; Seven to twelve months old - --.-.; Thirteen to twenty-four months old - -~ -; 
? I. 

~ __.... ~ .. ~ . ~ =  ~ - ~. ~~~ . . .  ~~ ~ 

10 Cubic 'Fee t .  
-.-; Other (specify) -._. ~ .- - - . .. . 7- 



1 -'-~". i _ _ _ ~ _ : ~  ~z-A-.--w . >----.-- _--_-_ - ___--___-__ ---.-- , . . .~ ~ -~ 
N O 1  __ 10. Questionnaire (Place an "X" in theproper .I____.,.____ column) II__ . 

I ~ 

l 
a. Is this the official copy of the series? 

b. boes the series contain fonfidential information requiring security handling? If yes, cite law or regulation;, 
If np--reAL __ --f_-.---. 

. .  
~~ ~~ 

7 vital record)-- - ~ .  
d. Does this series have historical or long term research value? / ,  

e. When one or two documents in the file dake it necessary to keep.the entire file for a long period, could these 

- I 
. uments be scheduled sew ratelv? 

__._I Isdvxinformation co ntained in this series ever Dublished?' If ~ ~ s J ~ ~ & w D v .  
g. Is  the information contained in this series ever analyzed and/or recorded in a summarized report? 

h. I s  there a duplication of th is  series in your office, or in another office or ag n y? 
.- . . _ .L f -YsLmh. .mG-  -_ I I 

~ 

Negative f i l m  on f i l e  i n  DEK processing fa%. *See attachment . ,  

~ 
I.-__ _I_ ere? __ 

f ;t'&&&&j microf-w .-__1_ A 

m-? ___-I- _I_-_ 

. -i.-Lrthir~&edQf a m*wDortlon o 

11. Retention Requirements The following requires the series to be kept: 4 months. 

a. State Law ~ years. d. Audit period years. 

years. 
b. Statute of limitation 
c~-Federal law ~ ~ ~ 

-.-,--years. e. Administrative need l53m&&---. 
~~ 

~~ - 
~ ~ ~~~ V @ m .  ~ - ~ ~- f, Federal ret%ion instructions -I_ 

~~ ~~ 

Attach copy or excerpt of laws or regulations. Explain administrative need. 

To provide look-up for  l o s t  or s to l en  l i c e n s e  for  re-issue. 

----__ . -  
I .- ... - _-._..I ___-I- l_l_ 

12. ADoroved Disposition Instructions This agency recommends that the fi le series be cut off a t  thb end of aactr: 

then, . .  0 Calendar Year: 0 Fiscal rear; ='Other month 
. .  ---- 

year(s); then 4 b Hold in the current files area -~-..- month(s) 
0 Transfer to local holding area, hold ' yeark); then 
0 Transfer to State Records Center; hold 

0 Transfer to State Archives for permanent retention. 
0 Other fSpec;Q) 
( d c o n c u r  

( 1' Noncpncur - 4. 

year (5) ; then 
43 Destroy. 

~ . ~- ~. ~ . ~. - ~ _ _  
Director of Drivers Services 

These instructions apply to a l l  prior and future accumulations of the series. 

lecommendationr i 
raph 12 are approved. 
If disapproved, attach letter 
if explanation.) 

I.,-_ - =-- 
340-71; Rw. 7 


